Dear Attendee,
Thank you so much for attending the Social Security and You workshop held at the (Venue Name) at (Address, City, State) on (Date).
While there you completed a “Blue Sheet” where you indicated you would like to receive the Social Security Max Report we provide for FREE.  We’ve tried to contact you without success.  In order to create the report, we will need to gather just a little information from you.  We want to create a report with your specific needs in mind.  
If you call, we will be happy to have your report done quickly.  You can reach me between the hours of (0:00 AM and 0:00 PM) (Days of the Week) at 918-396-5171.  
Sincerely,
(Your Name)
(Company Name)
(Address)
(City, State, Zip Code)
(Phone)
